NGAN HANG NHA NUOC VIET NAM
CHI NHANH TiNH KHANH HOA

QUY TRINH

CHAP THUAN PANG KY PAILY CHI, TRA NGOAI

TE CUA TO CHUC TiIN DUNG, TO CHUC KINH TE
(8.1, 8.2, 8.5: 1SO 9001:2015)

Ma hiéu: QT.CN42.NH.01
Lan ban hanh:  01/02
Ngay ban hanh: 06/8/2024




QUY TRINH

Ky hi¢u: QT.CN42NH.01

NHNN VIET NAM
CN KHANH HOA

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc

LAn ban hanh: 01/02

Ngay ban hanh: 06/8/2024

Kkinh té

Trang/ Tong trang: 1/8

TAI LIEU NAY PHAI PUQC PHAN PHOI PEN

Giam dbc X | Thu ky ISO X
Céc Phé Giam déc X | Thanh tra Giam sat Ngan hang []
Phong Tong hop — Ké toan X ]
Phong Hanh chinh, Nhan sy & KSNB X ]
Phong Tién t&¢ Kho quy ] []
SUA POI TAI LIEU
Yéu czjlu Trang/Phin . Lén ban NGV sita
sira doi/ lién quan Mbo ta ngi dung sira doi hanh/Lan sira g d)(%i
bo sung | viéc sira doi doi
Stra doi Trang 3 Co so phap 1y Stra d6i 1an 01 | 10/3/2023
Stra d6i Trang 3 Nguyén tic lap va giri ho so Stra d6i lan 01 | 10/3/2023
Stra d6i Trang 2 Thay doi tén ctia cac phong thudc | Stra doilan 02 | 06/8/2024
Chi nhanh
Trach nhiém Bién soan Kiém tra Phé duyét
Ho va tén Lé Thi Kim Huong V3 Quang Hoa P6 Trong Thao
Chirc danh Chuyén vién Truong phong Quyén Giam ddc

Tong hop — Ké toan

Chit ky




NHNN VIET NAM £ L I, Lan ban hanh: 01/02
CN KHANH HOA

QUY TRINH Ky hiéu: QT.CN42NH.01

Chap thuan dang ky dai ly chi, tra - -
ngoai té ciia td chirc tin dung, t6 chire | Ngay ban hanh: 06/8/2024
kinh te

Trang/ Tong trang: 2/8

1. MUC PiCH
Quy dinh trinh ty, trach nhiém va phuong phap tlep nhan, xu ly ho s0 lién quan hoat

dong chap thuan ding ky dai 1y chi, trd ngoai té cua to chirc tin dung, t chirc kinh té dam
bao chat ché theo dung quy dinh phap luat.

2. PHAM VI
Ap dung d01 v6i céac to chuc tin dung chua dugc _phép hoat dong ngoai héi, to churc

kinh te c6 nhu cau dang ky dai 1y chi, tra ngoai té ciia to chirc tin dung dugc phép, to chiic
kinh té.

Phong Tong hop — Ké toan, cac phong, bd phan c6 lién quan truc thudc Ngan hang

Nha nude Chi nhanh tinh Khanh Hoa chiu trach nhiém thuc hién va kiém soat thu tuc nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015.

- Cac van ban phap luat lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

- Ngan hang Nha nude Chi nhanh tinh Khanh Hoa: NHNN Chi nhanh
- THKT: Téng hop — K¢é toan

- HCNS&KSNB: Hanh chinh, Nhan su va Kiém sodt ndi bd
- TTHC: Thu tuc hanh chinh

- NHNN: Ngan hang Nha nuéc

- TCKT: Té chtc kinh té

- TCTD: T6 chirc tin dung

- BPMC: B6 phan mot cira NHNN Chi nhanh

5. NQI DUNG QUY TRINH

5.1

Co sé phap ly

- Nghi dinh s6 89/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh diéu kién d6i VOl
hoat dong d’ai 1y d6i ngoai t€, hoat dong cung trng dich vu nhan va chi, trd ngoai té cta to
chirc kinh t&;

- Nghi dinh s6 16/2019/ND-CP ngay 01/02/2019 sira doi, bo sung mét s6 diéu kién cia
cac Nghi dinh quy dinh vé di€u kién kinh doanh thudc pham vi quan 1y nha nudc cua
Ngan hang Nha nude Viét Nam;

- Quyét dinh s6 170/1999/QD-TTg ngay 19/8/1999 ciia Thu twéng Chinh phu vé viée
khuyén khich ngudi Viét Nam ¢ nudc ngoai chuyén tien vé nudc;

- Thong tu s6 34/2015/TT-NHNN ngay 31/12/2015 cta Ngan hang Nha nude Viét Nam
hudng dan hoat dong cung rng dich vu nhén va chi, trd ngoai t¢;

- Thong tu s6 11/2016/TT-NHNN ngay 29 thang 6 nam 2016 cua Ngan hang Nha nudc
Viét Nam stra doi, bé sung mét s6 van ban quy pham phap luat vé hoat dong cung tng
dich vu nhan va chi, trad ngoai t€, hoat dong dai ly doi ngoai t&, ban do6i ngoai t€ cua ca




NHNN VIET NAM £ L I, Lan ban hanh: 01/02
CN KHANH HOA

QUY TRINH Ky hiéu: QT.CN42NH.01

Chap thuan dang ky dai ly chi, tra - -
ngoai té ciia td chirc tin dung, t6 chire | Ngay ban hanh: 06/8/2024
kinh te

Trang/ Tong trang: 3/8

nhan

- Thong tu sO 15/2019/TT-NHNN ngay 11/10/2019 cia Ngan hang Nha nude Viét Nam
stra doi, b6 sung mot s6 van ban quy pham phap luat vé ho so, thu tuc hanh chinh trong
linh vuc quéan 1y ngoai hoi;

- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phi v& thyc hién co ché mot cira,
mot ctra lién thong trong giai quyéet thu tuc hanh chinh;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huong dan thi hanh mot s6 quy dinh ciia
nghi dinh so 61/201§/ND-CP ngay 23/4/2018 vé thuc hién co ché mdt cura, mdt cuira li€n
thong trong giai quyét thu tuc hanh chinh,;

- Quyét dinh 2412/QD-NHNN ngay 18/11/2019 cua Ngan hang nha nude Viét Nam vé
viéc ban hanh quy ché thyc hién co ché mot cura trong gidi quyét thu tuc hanh chinh cia
Ngan hang Nha nudc.

5.2 | Thanh phin ho so Ban chinh | Ban sao
Don dé nghi chép thuan ding ky dai 1y chi, trd ngoai & (theo y
mau tai Phu luc 03 Thong tu s6 34/2015/TT-NHNN)
Céc gidy to chung ‘minh viéc t6 chirc duoc thanh 1ap va hoat
dong hop phap: Giay chung nhan dang ky doanh nghiép, Giay
phép thanh 1ap va hoat dong, Gidy ching nhén dang ky dau tu X
hodc cac giay to khac twong duong theo quy dinh ctia phap luat
Hop dong dai 1y chi, tra ngoai té ky voi to chic Gy quyén bao
gom nhitng ndi dung chin}} sau: P}‘lu:ong thue chi, tra; mang X
ludi chi, tra; ty 1¢ phi hoa hong; quyén va nghia vy cua cac bén
tham gia Hop dong.
5.3 | S6 lwrong hd so: 1 bd
5.4 | Thoi gian xir ly
30 ngay lam viéc ké tir ngdy nhan du ho so hop 18
5.5 | Nguyén tic lap va giri ho so
TCKT nop hd so mét trong 03 cach sau:
Céach 01: Nop ho so truc tuyén qua Cong dich vu cong quoc gia hodc Cong dich vu cong
Ngén hang Nha nudec. Hb so dién tir duoc sir dung chit ky s6 theo quy dinh ciia phap luat
vé thuc hién TTHC trén moi truong dién tir.
Céch 02: Nop tryc tiép tai BPMC
Céch 03: Qua dich vu buu chinh
5.6 | Lé phi: Khong
5.7 | Quy trinh xir ly cong viéc



https://thuvienphapluat.vn/bulletin/document.aspx?key1=M=pVM05ESTTX
https://thuvienphapluat.vn/bulletin/document.aspx?key1=M=pVM05ESTTX
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QUY TRINH

Ky hi¢u: QT.CN42NH.01

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc

Kkinh té

LAn ban hanh: 01/02

Ngay ban hanh: 06/8/2024

Trang/ Tong trang: 4/8

TT

Trinh tw

Trach nhiém

Thoi gian

Bieéu mau/Ket qua

Bl

Tiép nhan ho so dé nghi chap
thuan dang ky dai 1y chi, tra
ngoai t¢ cia TCKT/TCTD

a) Truong hop tiép nhan hd
so qua dich vu buu chinh
hodc truc tuyén: Van thu lay
s6, dang ky trén phan mém
edoc, trinh Giam dbc but phé
tryc tiép (scan ban c6 but phé
vao edoc), sau d6 chuyén dén
cong chuc giai quyét TTHC.
b) Truong hop don vi ndp ho
so truc tiép khong can tu van:
Cong chic BPMC lap Gidy
bién nhan, chuyén hd so cho
Vin thu dé liy so dang ky
trén phan mém edoc, trinh
Giam dbc but phé truc tiép
(scan ban c6 but phé vao
edoc). Van thu chuyén dén
cong chue giai quyét TTHC.
¢) Truong hop don vi nop ho
SO truc tlep can tu Van hudng
dan tryc tiép: cong chuc
BPMC théng bao cho Cong
chic giai quyét TTHC dén
BPMC d¢ phéi hop.

TCKT/TCTD
Van thu
BPMC

Gi0 hanh
chinh

Theo muc 5.2
Méau 02: Gidy bién
nhan ho so

B2

Kiém tra ho so

a) Truong hop tu van, hudng
dan truc tiép don vi tai BO
phan mdt ctra: Cong chirc giai
quyét TTHC xem xét tinh hop
1¢ va day du theo muc 5.2 cua
hé so:

+ Néu day du, lap Gidy tiép
nhan va hen ngay tra ho so,
ciap nhat so theo doi va
chuyén Vin thu lay sb, dang
ky trén phan mém edoc, trinh

Cong chuc giai
quyéet TTHC

Trong thoi
han 03 ngay
lam viéc ké tur
ngay nhan ho
so tur Van thu
hodac BPMC

Mau 03: Giay tiép nhan
hd so va hen tra két qua
Mau 07: Phiéu kiém
soat qua trinh giai quyét
hd so

Mau 08: S6 theo ddi hd
SO

Mau 04: Phiéu yéu cau
bod sung, hoan thi¢n ho
SO
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QUY TRINH

Ky hi¢u: QT.CN42NH.01

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc
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Trang/ Tong trang: 5/8

Giam dbc but phé truc tiép
kém Phiéu kiém soat qua trinh
giai quyét ho soj;

+ Néu ho so thiéu hodc can
diéu chinh mé Phiéu yéu cau
bd sung va hoan thién ho so.
Sau khi don vi b6 sung day du
h6 so thi lap Gidy tiép nhan
ho so va hen tra két qua

+ Néu hd so khong du diéu
kién hodc khong thudc tham
quyén giai quyet cua Chi
nhanh m& Phiéu tir chéi tiép
nhén ho;

b) Trudng hop nhan hd so tir
van thu:

+ Néu day du, lap Gidy tiép
nhan va hen ngay tra ho so,
cap nhat so theo ddi va
chuyén BPMC cép nhat thoi
han xir 1y ho so trén edoc;

+ Néu ho so thiéu hodc can
diéu chinh m& Phiéu yéu cau
bd sung va hoan thién hd so.
Sau khi don vi b6 sung day du
h6 so thi 1ap Gidy tiép nhan
ho so va hen tra két qua;

+ Néu hd so khong du diéu
kién hodc khong thudce tham
quyén giai quyet cua Chi
nhanh m& Phiéu tir chéi tlep
nhan hdé so (quy trinh két
thuc);

Mau 05: Phiéu tr chdi
tiép nhan ho so

B3

Tham dinh hd so

1. N6i dung tham dinh:

a) Tinh hop phap ctia hd so;
b) Can cr thim dinh: theo
Muc 5.1 Co s& phap 1y.

2. Xtr Iy két qua tham dinh

a) Truong hop hd so khong

Cong chirc giai
quyét TTHC

17 ngay lam
viéc

- Du thao to trinh,
trong cac truong hop:
+ Chap thuan (Quyét
dinh chéap thuan tham
khao Muc 7)

+ TUr chdi.

- Cong van théng béo,
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QUY TRINH

Ky hi¢u: QT.CN42NH.01

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc

Kkinh té

LAn ban hanh: 01/02

Ngay ban hanh: 06/8/2024

Trang/ Tong trang: 6/8

dap ng yéu cau hodc can giai
trinh, bd sung, Xin y kién cua
cac don vi khac (néu co); lap
van ban xin y kién (néu cd),
lap van ban thdong bao cho
TCTD/TCKT néu rd ly do.

b) Trudng hop ho so dap tng
yéu ciu, du thao T trinh,
Quyét dinh hodc cong vin
théng béo, thuc hién budc
tiép theo (B4)

xin y kién trong cac
trueong hop:

+Tr chéi

+ Giai trinh, bd sung
ho so.

+ Gui cac don vi co
lién quan khac.

B4

Kiém tra noi dung du Quyét
dinh va cong van thong bao

- Néu van ban dat yéu cau:
Lanh dao phong thong qua
vin ban va chuyén Phong
HCNS&KSNB duyét thé thirc
van ban, chuyén sang budc 5.
+ Néu vin ban khong dat yéu
cau thi chuyén tra lai cong
chic dé stra vin ban theo
budce 3.

Lanh dao
phong THKT

Lanh
phong
HCNS&KSNB

dao

07 ngay lam
Viéc

BS

Phé duyét Quyét dinh chap
thudn hoac cong van thong
bao

Néu dong y: Ky phé duyét
Quyét dinh cip thuin hoic
Cong van thong bao;

- Néu khong dong ¥: c6 thé
sira tryc tiép 1én van ban va
chuyén cho don vi soan thao
hoan thién (quay lai budc 3,4)
Ghi chl: Truong hop hd so bi
cham mudn, phong THKT c0
trach nhiém m¢ phiéu xin 15i
va hen ngay tra két qua dé
thong tin dén TCKT.

Lanh dao Chi
nhanh

Cong chirc giai
quyéet TTHC

05 ngay lam
Viéc

Vin ban chap thuan
dugc lanh dao Chi
nhanh ky duyét

Mau 06: Phiéu xin 16i
va hen ngay tra lai két
qua

B6

Liy s, vao sd, nhan ban,
dong dau nhdp vao phan
mém roi tra két qua truc tuyen

- BPMC (hoac
Van thu)

1 ngay lam

viéc

Vin ban chip thuan
duoc vao so0, dong
dau, phat hanh




NHNN VIET NAM
CN KHANH HOA

QUY TRINH

Ky hi¢u: QT.CN42NH.01

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc

Kkinh té

LAn ban hanh: 01/02

Ngay ban hanh: 06/8/2024

Trang/ Tong trang: 7/8

(hodc truc tiép hodc qua dich
vu buu chinh) cho t6 chire, ca
nhan, dong thoi luu trit hd so
theo quy dinh.

Truong hop tir chdi cip phép,
hoic TCKT khong nop day
da ho so theo yéu cau bo sung
thi coéng chiac giai quyét
TTHC chuyén hdé so cho
BPMC dé tra cho TCKT.

- Phong THKT

Mau 09: Phiéu tra hd
SO

Ghi chl: Cdc mdu (02, 03, 04, 05, 06, 07, 08, 09) theo phu luc I, Quyét dinh 2412/0P-NHNN
ngay 18/11/2019 cua Ngdn hang nha nudc Viét Nam

6. BIEU MAU
TT Tén phu luc Ma hi¢u
1 Mau 'd(Ayn dé nghi chap thuan dang ky dai 1y chi, tra Phu Tuc.CN42.NH.01.01
ngoai te
9 Mau'QAuyet dinh chap thuan dang ky dai 1y chi, tra Phu luc.CN42.NH.01.02
ngoai te
7.HO SO CAN LUU
STT Tén hd so M3 hi¢u Noi luu Th‘l"l'n%‘a“
1 | B ho so hop 1¢ da tham dinh Theo myc 5.2 Kho luu trit co
quan
2 | Quyét dinh chap thuan dang | S6, ngiy phéat hanh Kho luu trir co
ky ,dal 1y chi, tra r}goal té i quan Theo quy
Giay bién nhan ho so Mau 02 Nhu trén dinh vé
4 | Gidy tiép nhan hd so va hen Mau 03 Nhu trén thoi han
s LAy s bao quan
tra két qua A \:
8 . : _ ho so, tai
5 | Phiéu yéu cau bo sung, hoan Mau 04 Nhu trén liéu hién
thién ho so hanh cua
6 | Phiéu tr chdi tiép nhan gidi Mau 05 Nhu trén NHNN
quyét ho so
7 Phiég xin 16i va hen ngay tra Mau 06 Nhu trén
lai ket qua




NHNN VIET NAM
CN KHANH HOA

QUY TRINH

Ky hi¢u: QT.CN42NH.01

Chip thuin ding ky dai Iy chi, tra
ngoai té cuia to chirc tin dung, t6 chirc

LAn ban hanh: 01/02

Ngay ban hanh: 06/8/2024

kinh te Trang/ Tong trang: 8/8
8 | Phicu kiém soat qua trinh gidi Mau 07 Nhu trén
quyét ho so
9 | S6 theo ddi ho so Mau 08 Nhu trén
10 | Phiéu tra hd so Mau 09 Nhu trén




